How to Access iWebfolio and Check the List of Student Portfolios

**please note that iWebfolio is not compatible with Internet Explorer; be sure you are using another browser (such
as Firefox, Chrome, Safari etc.).

ACCESSING THROUGH PIRATE PORT

1) Go to www.ecu.edu and scroll down to the “Quick Links” section which will be on the
right. Click on the link for “Pirate Port”
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2) Fillin your Pirate ID and Password and click on the “Log In” button in the upper right
corner.
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3) You will then see your Pirate Port main page. Click on the “Tools” button at the top of

the screen.
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4) Click on the “Student Portfolio” link beneath the “Academic Affairs” heading. Note that
your list of tools may look different than this one based on your university status
(faculty, undergraduate student, graduate student, etc.). There should, however, be a
link like the one below to “student portfolio.”
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5) The following page will appear. Click on the “Continue to iwebfolio” button.

ECU PiratePort &= & iWebfolio Student Portfolio = Wecome

AmyLee v
Welcome to iWebFolio @ ECU

iWebfolio is an advanced e-portfolio management system. Students are directed by their instructors when to use iWebfolio for e-portfolios. Each college has certain requirements and templates which are
customized to the department.

For additional support and information on using iWebfolio, please visit: http: ‘ecu.edu/ites/iwebfoliof. iWebFolio is available to all current ECU students.

Please do not upload or post copyrighted, sensitive, or HIPAA protected information anywhere in your e-portfolic. This is against university policy. The below links provide information to those policies:
nttp://www.ecu.edu/cs-itcs/policies/copyright.cfm
/copyright

You can access iWebFolio through PiratePort until your departure from ECU. If you encounter any problems, please submit a help desk ticket at: hitps://ithelp.ecu.edu/ or call 252-328-9866.

fthis is your first time logging into iWebfolio, you will be taken to a one-time account creation page, where you will complete your sign up for an iWebFalio account. Please use your ECU email for this

account.
Continue to WebFolio

6) If this is your first time using iWebfolio, you will be asked to fill in some basic account
information, then you will be redirected to your iwebfolio main page (see below)

7) If you have already registered with iwebfolio, you will be directed to your iwWebfolio
main page (see below).

CHECKING THE LIST OF STUDENT PORTFOLIOS

1) Once you have reached your iwehfolio main page, click on the “Portfolios for Review”
tab to view the list of student portfolios you currently have access to.

olina University S

i \\ch {:Q 1 ] (@) .r

Welcome, QFP Reviewer3 | MESSAGES
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<4= == --areviewsrd. Thisis your First Login Date
of raviaw,

From Subject
ou have no messages
'3 new in iWebfolio!

MEW PORTFOLIOS FOR REVIEW

Purtiolio Owner Portfelic Mame Madified Dwiner Account Bxpiration Status
Harris, Jizming Unien ity Writing Portfolio Jon 24, 2014 Dct 15, 7014 Hewe B
QUICK TIPS Previous Tip | Hext Tig

Owners can be asked o lock thelr portfolios by a certain date to ensure
that there are no last-minute, after-the-deadline additions or




2) You will now see a list of the student portfolios that you have been granted access to.
The “Default Folder” lists all students in alphabetical order by last name. For QEP
assessment purposes, you only need to check to ensure that all students’ names appear
on the list.

Account | help | logout

East Carolina University et
Y 1Webfolio!

Home ER AR ] Templates  Measures Template fems Files Websites Export Reports

FORTFOLIOS FOR REVIEW [Manags Portistios] | Search | [Avonced Search]
Foldars Mew Folder)| Defaulk Folder [Edit Folder | Delate Folder]
_: E‘”T}«;:m i Portfilio (rwnar  Poctfalio Hame Modified  (wner Account Expiration  Datn Locksd MLI“._M

- Alen, Micole Uinteersity Writing Portfolio Hov 10, 2014 Ot 15, 2015 Unlock | Bemove Access | Revew
= Euildar, Qap Unbsarsity Writig, Potfolio Wew T, 3014 Jul 17, 37 = uninck | Benove Acces | Arves
= Corbett, Brockln  Ergtish 1100 Foundations of Colleps Writing 20111014 Oct7, 2014 Gt 15, B0I5 : i unlack | Remave Access | Review
- Corbett, Brockdyn  Uinteersity Writing Portfolio et 2014 Ot 15, 25 : Unlock | Bemove docess | Aedew
- Cax, Michaal Unbsarsity Writieg Porifolio DOet3d, 2014 Ok 13, B3 = Unlock | Eengve Access | Aeview
- Husrts, Whith Uniwarsity Writing Portfolio Oct, 2014 Oct 15, W5 : Unlack | Bemave Access | Beden |

~
*If you teach multiple writing intensive classes, the list will show ALL portfolios, as they

are not separated by course or section number. If you want to view students separated
by course or section, you will have to organize the folders manually - please refer to
“How to Create Folders and Organize Portfolios” tutorial which is available on
www.ecu.edu/gep

3} If students’ names are missing from the list, please refer them to the QEP website
(www.ecu.edu/gep) for instructions or to the University Writing Center for assistance
from one of the consultants.

VIEWING ITEMS WITHIN PORTFOLIOS (optional)

If you wish to review the individual items within a student's portfolio, you are welcome to do
so, although it is not required for QEP purposes. Below is one example for checking files for a
student in ENGL 1100. For further information about how to check files, see the tutorials for
"Checking Items in the UWPort" available on the QEP website.

1) Inthe list of portfolios for review, click on the “Review” link next to the student’s name
whose work you wish to view.
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2) Once the student's portfolio opens, click on the tab for the appropriate course, in this
example“3000 level WI Courses.”

Created Using iWebfolio Help | About iWebfolio

University Writing Portfolio
by Qep Builder
T home |

ENGL 1100 ENGL 1200/2201 1000 & 2000-level WI Courses 3000-level WI Courses 4000-level WI Courses 5000-level WI Courses

Printer Friendly

Welcome to Your University Writing Portfolio!

| Aspart of its efforts to ensure that ECU graduates are prepared for the writing situations that they will face after graduation, the University Writing Program has designed this portfolio so that we can gather samples of work done by students
| inWriting Infensive courses acress the cumenlum. Each year, representatives of the University Writing Program will randomly select writing samples from students’ portfolios in order to assess how effectively ECU's writing programs
meet the needs of ECU students. The assessment work of the University Writmg Program has no bearmg on vour grades: only vour instructors can determine vour grades. Results of Universify Winting Program assessments will only be
used o improve instruction for fitture students and will never be reported in any way that connects them to individual students

More detailed instructions for what to upload are included within the different areas (ENGL 1100, ENGL 1200/2201, 1000 & 2000-level WI Couses, etc.) of the portfolio. Click on the tabs above to open
these areas.

**IMPORTANT: BE SURE TO GRANT YOUR WRITING INTENSIVE COURSE INSTRUCTOR PERMISSION TO REVIEW YOUR PORTFOLIO. If you need assistence with this process, please see the

resources below.

3) Once inside the course area, the student’s uploaded projects will show under each
category on the left menu.

reated Using iWebfolio

niversity Writing Portfolio

Home ENGL 1100 ENGL 1200/2201 1000 & 2000-level WI Courses m 4000-level WI Courses

3000-level Wi Courses

» COURSE 1 Major_l’rojec_t
o REMEMBER TO SAVE CHANGES before exiting your po

» ENGL 3777

» COURSE 1 Writing Self-analysis
» English 3777 writing self analysis < m—"8—"= Q
(To save, click " in the menu)

» COURSE 2 Major Project

» COURSE 2 Assignment Description
» COURSE 2 Writing Self-analysis

» COURSE 3 Major Project

» COURSE 2 Assignment Description a : arch o Al
e T Welcome to the 3000-level WI Course section of your University Writing Portfolio!
» COURSE 4 Major Project

» COURSE 4 Assignment Description
» COURSE 4 Writing Self-analysis

For ezch 3000-level writing-intensive course that you take, please upload the following items to this section of your portfalio:
1. Afinal draft of one major writing project.

2. A description of the assignment for which the project was written. Your instructor may provide this for you to upload.



4) Click on the project you wish to view, and then click the file link on the right.

Created Using Webfolio

Portfolio

Home ENGL 1100 ENGL 1200/2201 1000 & 2000-level WI Courses m

) Wl Courses : COURSE 1 Major Project : ENGL 3771 .
» COURSE 1 Major Project Click the Then click

» ENGL 3777 Major Project — file you File Name: ENGL 3777 Major Project the link to
» COURSE 1 Assignment Description ) File Type: M5 Word Document
» ENGL 3777 wish to .
» COURSE 1 Writing Self-analysis view.
» English 3777 writing self analysis

download
the file.

Size:

Description:

5) The file will download or open in the appropriate program on your computer.



