University Writing Outcomes Assessment
Setup Instructions

All Writing Intensive (WI) courses collect student writing samples to be included in
programmatic assessments that are central to the University Writing Program and
that are part of our ongoing SACSCOC accreditation efforts. ECU uses the eLumen
Insights tool to collect these samples.

The following instructions will guide you through the process of activating the
assignment that will collect these writing samples in your Canvas course.

Step 1: Assignment Import

After census day each semester, a new, unpublished assignment should show up in
any WI course you are teaching. The assignment will be titled “Insights Assignment,”
so you should be able to identify it easily among your other course assignments. It
will not be published, however, so students will not be able to see it until you publish
1t.
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Step 2: Renaming the Assignment

As with any Canvas-based assignment, you can edit it before publishing for students
to view, which gives you a lot of control over how you present this task to your
students and when you do so. Clicking on the assignment, you will see a basic set of
instructions that you can modify as needed to reflect your own teacher voice.
Modifying the assignment instructions does not impact how the UWP will receive
the student writing for later assessment.

At a minimum, we would encourage you to edit the assignment title, perhaps adding
the semester and year, e.g., “‘UWP Assessment — Fall 2026.”

Why is this important? This imported assignment is linked to the eLumen Insights
system by a special code. However, most faculty copy previous Canvas course content



into new courses and doing so means that assignments like this one will also be
copied. But those copied assignments no longer share the backend code that links
them to the Insights tool, so older versions of this assignment will need to be deleted
after import from your previous course if you choose this route. One of the reasons
we wait until after census day to deploy the current assignment to your Canvas course
is that we want you to be able to delete any older versions before the new one arrives.
Modifying the assignment title when it’s deployed will also help you identify which is
the old and which is the new version each semester so you do not accidentally delete
the wrong assignment.

Step 3: Delete the Rubric (optional)

The Insights Assignment has a rubric attached; this is the rubric that the UWP uses
for assessment. This rubric is not relevant to your course and can be deleted at this
point if you would like to do so. This step is completely optional; if you choose not to
delete it, when it is time for you to make this assignment complete/incomplete or
grade it, you will see this rubric in Speedgrader. You do not have to complete the
rubric if you see it Speedgrader; we do not expect you to do extra work beyond
helping us collect these writing samples.
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To delete the rubric, simply click the trashcan icon to the right of the rubric at the
bottom of the assignment. You will be cautioned about “unlinking” the rubric; just
click yes and move on.

Step 4: Editing the Assignment

In the template that imports, you will see a basic set of instructions for students. Some
faculty have students simply answer the questions so the instructions provided are
sufficient; others ask students to answer these questions in a more substantial
response, in a Project Memo or similar longer-form reflection. If so, please adjust the
instructions as best fits your needs. For more information about these options, review
the “UWP Writing Assessment Self-Analysis” document on the UWP website.
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Insights assignment description:

As part of ongoing campus writing assessments, you will submit one major writing project from this Writing Intensive (WI) course, along
with a description of the assignment for that project and thoughtful responses to at least four questions about your writing as part of this
Writing Intensive course. Your teacher may ask you to simply answer the questions individually or may instead ask you to write a longer,
more reflective/analytical memo about your project that addresses these four questions. Either is appropriate to use as part of this
assessment and you should follow your instructor's directions.

To submit your materials, you should attach ONE file to this assignment that includes:

1. a copy of the assignment instructions from Canvas/the syllabus (if possible),
2. a thoughtful self-analysis based on the four writing process questions below, and
3. a copy of your final project.

Whether you modify the instructions or not, it is important that you let students
know that they should submit only one file (doc/docx or pdf) for this assignment.
When instructing students about this assignment, please help reinforce the idea that
they should submit one file that includes their answers to the Writing Process
questions (or a project memo) as well as the writing assignment itself.
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Points | 1
want to adjust the value Canvas has placed on »
it and add in due dates, just as you would any I e
assignment. Canvas automatically imports this Dty Grce s (LD
with a 30 point value, which it bases off the GPA Scale
UWP assessment rubric. You can modify that e
amount to anything you want or to zero. Surisson e | [ omtes

Some faculty like to offer bonus points for
completing the activity, but either way, you

Online Entry Options *

Text Entry

will likely want to change the “Display Grade
as” field to “Complete/Incomplete,” which

Website URL
Media Recordings
will make your review of the assignment even Ctatent Anmotation
quicker in Speedgrader. Again, this is to your File Uploads
discretion; what you do here has no impact on Restrict Upload File Types
the UWP’s assessment and does not follow the

student writing sample to the assessment

archive we use for programmatic assessment

purposes.



If you choose “allow multiple attempts” when you edit the assignment, students can

also resubmit if they have made a mistake in what they have uploaded. This option

might save you time with trouble-shooting at the end of the semester.

Step 5: What Students See

When you publish the assignment, you will be able
to see what it looks like to students using Student
View, just as you would any other Canvas
assignment.

To submit their work, students can drag-and-drop
their file onto the marked space or choose a file from
Microsoft OneDrive or from their computer.

From the student perspective, this assignment will
look no different from any other assignment you
create in Canvas.

Step 6: Grading Student Submissions

When students have completed their submissions,
you can use Speedgrader to check that they have
done the work and to award any points you want to
award. Your Canvas gradebook will reflect your
choices, and you can edit what you've chosen if you
happen to make an error.

Finally, if you did not delete the rubric above in Step
3, you will notice that there is a rubric attached to
this assignment. You should ignore this rubric. You
only need to mark complete / incomplete or score
the points you've chosen at the top. The rubric is the
one we use for programmatic assessment and travels
with the assignment template, but you do not need
to do anything with it.

This basic setup is extremely quick and easy if you
have used Canvas before.
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Advanced Setup Options

Previous tools (Portfolium/iWebfolio) were completely separate from our campus
LMS and students used the LMS to passthrough to the external tool. Insights in deeply
integrated into Canvas, which gives you more options as an instructor. In the past,
students would turn in an assignment to you for grading and then also re-submit that
same assignment to the external tool. With Insights, you can skip that second step if
you want to.

Since the Insights assignment that is imported into your course mimics a Canvas
assignment in every way, you may choose to simply have your students submit to that
assignment and grade it once. Because that assignment is linked to our external
assessment, an ungraded version of project will be sent to the Insights assessment
archive for future programmatic assessment, and the version of the project in your
Canvas course can be graded as any other assignment would be.

What You Can Modify:

® You can delete the rubric that comes with the assignment and use your own; or
you can use no rubric if that is not part of your pedagogy.

e You can modify the assignment title and instructions — as long as students are
still submitting in one file all the materials required for the assessment.

e You can modify the grading framework however you want so that the
assignment reflects the evaluation you need to provide to students.

® You can add the assignment to any assignment groups you create for class as
appropriate.

e You can choose to use the Peer Review function built into Canvas, if you want.

What You Cannot Modify:

e You cannot delete the imported assignment and start over. If you accidentally
delete the imported assignment, fill out a Canvas help ticket immediately so
that ITCS can try to retrieve the deleted assignment.

e Students must submit one file as a FILE UPLOAD; any other method for
student submission will not result in their project being part of the assessment.

Support
If you have any problems with the assignment, you can submit a Canvas help ticket
from the UWP Writing Assessments page.



https://writing.ecu.edu/wac/about-wac/writing-assessments/
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